5th Annual Academy Arts & Craft Fair
December 12th, 2009             9 am – 4 pm
Vendor Registration

Owner/Vendor Name _____________________________________________________________________

(if multiple persons involved, list one as responsible party)

Business Name (if applicable) ______________________________________________________________

Address ________________________________________________________________________________

City __________________________________ State __________________ Zip ______________________

Telephone # ____________________________ Fax # ___________________________________________
Email Address ___________________________________________________________________________
Indicate the Category(ies) that best describe(s) your products:

_____ Fine Arts


_____ Jewelry



_____ Clothing


_____ Woodcraft


_____ Ceramics/Porcelain

_____ Metalwork

_____ Dolls/Doll Clothing

_____ Quilts



_____ Floral



_____ Cosmetics


_____ Photography



_____ Other ___________________________________________

Please give a brief description of your products:

____________________________________________________________________________________________________________________________________________________________________________________

My booth will require electrical power: ______Yes (+$10)*
   ______ No

* We have very few electrical outlets available.  There will be an additional $10 fee and these are on a first registered, first served basis.  You are responsible for bringing your own extension cords to access these outlets.  If you do not register for electricity, please do not expect to have it.
Please indicate the floor space that you will need below.  If you require different dimensions (i.e. 10x20, 5x30, etc.) please contact us for special pricing.  If you would like to use our tables, please indicate the quantity.  Additional tables may be available the day of the show for the same rate.
REQUIRED






OPTIONAL
_______  approx 10’ x 10’ floor space ($50)


_______  38” x 38” table ($5 each)

_______  approx 10’ x  5’  floor space ($25)


_______  60” x 12” table ($5 each)

Grand Total: ______________
Fee Attached: ______ Yes         _______ No, I will be paying on site
Comments: 

· Vendors will be able to sign in and set up beginning at 7:30 am.  Check-in will be located in the cafeteria area which is on the 1st floor, although we will be using all three floors of the building for the show.  The 1st floor is best accessed by driving around to the back of the building and entering through the double glass doors under the balcony.   We ask that after you are done unloading, you park your vehicle in the front lot.  Our school is located atop a hill and can look empty, even with a hundred cars.  Therefore, the more cars that we have parked out front, the more attention we can garner.  In case you need added incentive not to park in the back, our building is adjacent to a golf course and we have several instances every year of golf balls going through windshields. 
· Vendors are responsible for collecting the applicable sales tax from the sale of their goods.
· Vendors wanting to sell any food items must obtain a temporary food permit from the City of Irving.  The cost is $50.  For more information, visit www.ci.irving.tx.us
· Commercial vendors (Mary Kay, Tupperware, etc.) will be limited to one per company.  Please email or call prior to submitting your registration to see if we already have a vendor from your company.

· Since this is being held on a high school campus, there can be neither sale nor paraphernalia of any drug, alcohol, or tobacco related products.

· Vendors must stay for the duration of the show (9am-4pm).  Please wait to tear down until after 4pm.  Tearing down early may result in a rejection of your application for future shows.
· We ask that vendors remain at their booths.  Please do not solicit customers from other areas during the show.  Complaints may result in rejection of your application for future shows.

· Vendors are responsible for the clean up of their area after the show.  We can have no trash left behind.

· Jack E. Singley Academy and the Class of 2010 are not responsible for any items that are lost, damaged, or stolen.
***Special Notice***
We also hold a silent auction and give away door prizes during the craft fair. Although it is not a requirement, we love for our vendors to donate an item.  If you would like to participate, please submit your item during check-in and we will give you a special sign for your booth!  All proceeds collected from this craft fair go towards the Class of 2010 and will help to fund events such as prom and senior breakfast.  Your participation is greatly appreciated.

You may submit your registration and/or contact us for questions in the following ways:

Mail or in Person:
Melanie Kibodeaux
c/o Jack E. Singley Academy
4601 N. MacArthur Blvd.

Irving, TX  75038

Fax:


(972) 258-5301 
Email:


ahscraftfair@irvingisd.net 
Phone: 
(972) 600-6598 – This is a direct line to Melanie Kibodeaux’s office.  If I am not available it will go to voicemail, please leave a message and I will get back to you as soon as possible. We ask that you do not call the school directly as they will most likely not know the answer to your question.  
We prefer and recommend that you submit your payment prior to the event to reserve your space.  However, we will accept payment on site.  When mailing your payment, please call or email so that we can add you to our list and notify you of its arrival.  We cannot accept credit cards!  Checks can be made payable to Jack E. Singley Academy with Class of 2010 in the memo line.

Please submit your registration by November 14th!
Late registrations will be accepted if space is still available.
