
Backing up/Exporting Your Irving ISD Blackboard Course

1. Go to your course control panel

2. Click on 'Export Course' (Clicking on 'Archive Course' will take you
to the same place)

3. In the 'Export/Archive Manager', click the 'Export' button



4. Select the course materials you want to export/back up

5. Click 'Submit' and you will get a message saying that your
export has been queued

6. After you wait a few minutes or after you receive an email
saying that your course is ready, go back to the 'Export/
Archive Manager' and right click the new .zip file that has been
created by Blackboard. Choose 'Save Target as...' and save the



export (.zip) file in a secure location.

After you export your course, it will be ready to import into the new
system once the new system is up and running. Keep in mind that
'Export' backs up/saves all of your course content and material but
does not backup user data. The 'Export' option will save a course
and have it ready to use for next year without any of the old student
grades. The 'Archive' feature, however, will additionally back up
student data/student work and create a full 'snapshot' of your
course.


